CURRICULUM VITAE

VIVEK MAHESH JOGADIA
A/4 ramdev nagar j r boricha Marg
Aurtharoad opposite Kasturba hospital
Mumbai chinchpokli 400011
			                                                          Email Id: vivekjogadia17@gmail.com 
                                                     			                Contact: 7738737669 

CAREER OBJECTIVE:
AS A NEW PERSON IN THE ORGANIZATION, I WOULD LIKE TO FIND OUT NEW CONCEPT AND IDEAS WOULD LEARN ABOUT THE VARIOUS ACTIVITIES IN MY JOB. SO, I WILL COME TO KNOW ABOUT THE OUTLINE OF MY JOB. MOREOVER, I WILL TRY TO LEARN THE WORKING CULTURE.
AREAS OF EXPERTISE:

· EXPERIENCE IN BACK OFFICE 
· Digital Marketing SEO

PROFESSIONAL EXPERIENCE:
· BKC CITI BANK FTU DEPARTMENT (19/04/2019 TO Till Date 10/01/2020 )
DESIGNATION:  Pseudo Supervisor 
JOB RESPONSIBILITIES:

MANAGING OFFICE WORK.
· Overseeing office operations.
· Generating FIRC mail MIS reports.
· Updating ECB checking systems.
· Conducting ECB checks and submitting them to the RBI.
· Scanning and updating documents in the CITI BANK system.
· Ensuring KYC compliance for documents.
Top of Form

· CHURCHGATE HEALTHSPRING HEAD OFFICE (01/04/2021 TO Till Date 01/06/2021)
DESIGNATION:  Billing executive 
· JOB RESPONSIBILITIES:
· Email Correspondence
• Updating COVID Testing Data on Government Website 
· Rath InfoTech (08/02/2023 TO Till Date 00/00/2024)
DESIGNATION:  SEO 

· ON PAGE SEO
· OFF PAGE SEO
· Link Building, Business Listing, Social Bookmarking, 
· Internal Link, External Link, Blogs, 
· Utilization of Google Search Console, Google Analytics, Screaming Frog, Schema Markup, WordPress, Site Design
· Executing Local SEO strategies and conducting on-page optimizations for client business websites. Crafting and enhancing copy and landing pages.
EDUCATIONAL QUALIFICATIONS:

· Passed Higher Secondary Certificate (HSC) in 2016 from Shree VLN Napoo High School Junior College of Commerce under the Mumbai Maharashtra State Board of Secondary and Higher Secondary Education.
· Passed Secondary School Certificate (SSC) in 2014 from VLN Napoo High School.
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COMPUTER KNOWLEDGE: 

· [bookmark: _GoBack]Tally ERP 9, MSCIT

LANGUAGES KNOWN:
· GUJRATI, MARATHI, HINDI, AND ENGLISH.
· PERSONAL INFORMATION:
DATE OF BIRTH  	:	18th April 1999
AGE			:	25 Yrs.
NATIONALITY		:	INDIAN
MARITAL STATUS	:	SINGLE
INTERESTS		:	CAROM, PLYAING CRICKET
 
PLACE:
DATE:							     (VIVEK MAHESH JOGADIA)
